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Form CMI AS 41a 
APPLICATION FOR PRIOR AGREEMENT FOR SUBJECT SELECTION AT EXCHANGE-OUT INSTITUTION
(For exchange-out students, and for ONE subject ONLY)
This is the ___ subject matching applied out of ___ (total subject matching to be applied) – Maximum: 5 matchings, expect for International Study 
Please read the notes before completing this form.

I.
PARTICULARS OF STUDENT

	Name 
	      
	 Student No.
	
	
	
	
	
	
	
	
	


	Faculty/

Department
	CMI  
	Programme Title
	    
	Current Year of Study: __________________


Day-time Contact Number: ____________________________ Email address: ___________________________________________ 
II. DETAILS OF EXCHANGE
	Period of exchange:
 
Academic year 20______/20______ 


	( First Semester 
	( Second Semester
	( Summer Term

	
	(Please ( as appropriate.  More than one ( is allowed.)


Exchange Institution: ________________________________​__________ 






          (please also specify the country)




Expected date of departure: _____________________________________          
Expect to resume study at PolyU in Semester ____________ of academic year 20______/20______
III. LIST OF SUBJECTS TO BE TAKEN AT EXCHANGE-OUT INSTITUTION
	To be completed by the student
	To be completed by the Subject Leader 

	Subjects to be taken
	Corresponding subjects offered at PolyU
	Approval (Y/N)
	Endorsed by*

	Subject Level
	Subject Title
	Credit Value
	Medium of Instruction
	Subject code  (credit value)
	Subject Title (AND indicate compulsory or elective)
	
	

	
	
	
	
	(    )
	
	
	

	This application is received by subject leader on: 
Reasons for reject: ______________________________________________________________________________________________

	
	
	


* Conditions (additional requirement) for granting credit transfer: ___________________________________________________________________________ .
To Subject Leader : Please return the form either by email to Exchange Team cmi.exchange@polyu.edu.hk or in hard copy to Janice Lau.
IV. SUBJECT COMPARISON TABLE (MUST FILL – VERY IMPORTANT)

	Learning Outcomes of the subject to be taken in the host university
	Learning Outcomes of the CMI subject

	(in bullet point)


	


	Major learning contents of the subject to be taken in the host university
	Major learning contents of the CMI subject

	(in bullet point)


	


V. SYLLABUS OF THE SUBJECT BY HOST UNIVERSITY (MUST ATTACH OR TYPE BELOW)
VI.  DECLARATION OF STUDENT

Copies of syllabus of the subjects listed in Section III are attached.

I have read “Instructions on Applying for Pre-approval of Subject Matchings in Student Exchange”.
I declare that the information given by me in this form is complete and true to the best of my knowledge. I authorise the University to verify the data provided by me in this application where necessary.  I also understand that any false information given in this application will result in nullification of the application or approval.

Signature of Student_________________________________________________
Date of Submission ____________________________
	VII. FOR OFFICE USE   Decision returned to CMI Exchange Team on ______________________; Applicant is informed on ___________________________


Notes to CMI Students (MUST READ)

1.
This form is for students who have been given initial approval to study at an exchange institution and wish to seek prior agreement from the Department concerned for recognising the subjects/credits to be taken at the exchange institution for fulfilling the award requirement of the current PolyU programme.
2. The approval given in this form is provisional only.  Students need to fulfil the conditions specified for each individual subject in this form in order to qualify themselves for subsequent application for credit transfer at the PolyU.
3. Upon successful completion of the exchange programme/activity, students need to submit a formal application for credit transfer of the subjects taken at the exchange-out institution by completing Form AS41c.  The approved AS41a, relevant written communication concerning the recognition of the subjects issued by the Faculty/Department and evidence of the successful completion of the subjects/credits concerned at the exchange institution should be submitted together with Form AS41c.  The Department reserves the right to approve or otherwise the application for credit transfer.
4. Please note that the information given in this form will only be used for processing this application.
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